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CITY OF CHAMPAIGN

intersection design, and to
approve waivers from the
subdivision regulations. This
ensures that the final plat
design, if final platting is
accomplished in phases, is
consistent with the overall plan
for the area. Outside agency
review is included at this stage
so that utility and street issues
are addressed early in the
development process and so
the subdivider can be assured
of final approval at the time of
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Champaign

A preliminary plat document is
used primarily for the
development of large
agricultural tracts. The term
“preliminary” indicates that it is
the proposed design of the
subdivision and may be subject
to change. However, significant
changes must be approved
through resubmitting a
modified preliminary plat.
Preliminary plats indicate the
proposed public infrastructure,

Preliminary plats are submitted
in the form and with the
contents specified in Chapter 2
of the City of Champaign
Manual of Practice (see
Preliminary Plat Application
Worksheet for additional
information). The Manual of
Practice also specifies the
number and size of plat

submission copies necessary at

the different stages of the
review process.

The subdivider will submit a
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" PURPOSE OF PRELIMINARY PLAT APPROVAL PROCESS
The purpose of a preliminary construction. Preliminary plat including streets, storm sewers,
CONTENTS: plat is to establish lot design for  approval by the City Council sanitary sewers, grading, and
a subdivision, establish utility does not qualify the plat for stormwater detention facilities
PURPOSE 1 layout and street and recording. and generally depict existing

adjacent topography,
infrastructure, and show
proposed lot configurations.
Preliminary plats are not
recorded and are not the legal
document used for sale of lots,
but rather are used to allow for
a comprehensive review of the
proposed development by all
affected agencies. These plats
are sent for outside review to
several agencies and require
the approval of the Plan
Commission and City Council.

REQUIREMENTS FOR THE PRELIMINARY PLAT APPLICATION

complete application for review
of the preliminary plat to the
Planning Director. The
application will include a written
request for any necessary
waivers and justification for
those waivers based on the
criteria contained in the City of
Champaign Municipal Code
Sec. 31-106.
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PRELIMINARY PLAT

The City reviews the
preliminary plat and waiver
requests for conformity to the
Subdivision Regulations and
consistency with the
Comprehensive Plan, Zoning
Ordinance, building code, and
other applicable City laws and
regulations.

The City Engineer reviews the
preliminary plat and waiver
requests for conformity to
flood control and stormwater
management regulations, the
Manual of Practice, and

Following the external and
internal review period, the
subdivider sends revised
copies of the preliminary plat,
if necessary, to the Planning
Director for consideration by
the Plan Commission. The
Planning Director also submits
a written report to the Plan
Commission that includes the
subdivider’s request for
waivers and their
justifications, background
information, comments and

The Planning Director will
forward the plat and Plan
Commission
recommendations to the City
Manager for inclusion on the
City Council agenda. The City
Council will approve or
disapprove the plat, including
waiver requests, within 30
days after the City Council’'s

generally accepted
engineering practices.

Currently, the Development
Services Team (DST)
conducts the majority of the
subdivision review. DST
consists of the Planning
Director, Assistant Planning
Director, two other Planners,
Public Works Director,
Assistant City Engineer for
Development, Civil Engineer,
Deputy City Attorney, and
Deputy City Manager for
Development.

PLAN COMMISSION’S ROLE

recommendations from the
City Engineer, comments from
outside agencies and other
interested parties, and a
general recommendation
including appropriate
conditions to any waiver
request.

The Plan Commission will
make a recommendation to
the City Council within 90 days
of the submittal of a complete
application for the preliminary
plat, or the filing of the last

CITY COUNCIL’S ROLE

next regularly scheduled
meeting following the Plan
Commission’s action.

If the City Council disapproves
a preliminary plat, the
Planning Director will notify
the subdivider within 14 days
of Council’s action.

City Council may approve an

Champaign

STAFF & OUTSIDE AGENCY REVIEW OF THE PRELIMINARY PLAT

The Planning Director
forwards copies of the
preliminary plat to designated
agencies. Outside agencies
will submit written comments
concerning the preliminary
plat to the Planning Director
within 10 days of receipt
unless granted a longer
period by statute or by the
Planning Director.

All comments will be
forwarded to the subdivider.

Typical outside agency review

waiver request by the
subdivider, whichever date is
later. The Plan Commission
may request additional
information from the
subdivider if necessary to
evaluate the plat or waiver
requests.

If the Plan Commission
recommends disapproval of
the preliminary plat, the
Planning Director will notify
the subdivider.

extension of time within which
to seek approval of a final plat
or to seek reapproval of the
preliminary plat without Plan
Commission reconsideration if
the Council finds it is in the
public’s best interest to do so.
Such extension may be
granted at the time of
approval.

consists of the City Fire Chief,
Building Safety Division,
Drainage District, Urbana-
Champaign Sanitary District,
Champaign-Urbana Mass
Transit District, Champaign
Unit 4 School District, power
company, cable company,
water company, phone
company, Champaign County
Emergency Services Disaster
Agency, and METCAD.

The applicant has to
apply for approval of
a final plat within
one year after City
Council approval of
the preliminary plat.
If the applicant does
not seek final plat
approval within one
year after City
Council approval, the
preliminary plat
approval will lapse,
unless the time
period is extended in
accordance with the
provisions of Chapter
31 of the Municipal
Code.
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\ o< Please use this worksheet as a guide when filling out your Preliminary Plat Application. If applications
- : are not complete, they will not be reviewed by Planning Staff. If you have additional questions not
S _answered by this worksheet, please contact the Planning Department.
NOT
SECTION & INSTRUCTIONS COMPLETE NEEDED

1. APPLICANT & CONTACT INFORMATION

O

2. OWNER INFORMATION

®  Provide the full name, address, phone number, and email address for the owner. U
O

O

This information
will not be
needed because
the owner is/are
individuals not
requiring addi-
tional submis-
sions.

®  Please also check the box whether the owner is a Trust, Corporation, LLC, Not-for-Profit, or Partnership. If
“yes” is checked, provide the following information for the applicable type of ownership:

®  For trusts, please disclose beneficial interest on bank or trust stationery. The disclosure should
include all beneficial owners, as well as anyone with the power of direction over the land trust.
Provide full names including middle initial, address, and phone number.

e  For partnerships, please provide full names including middle initial, address, and phone number
for all partners and state whether they are general or limited.

®  For limited liability corporations, please provide full names including middle initial, address, and
phone number for all managers and members of the limited liability corporation.

®  For corporations, please provide full names including middle initial, address, and phone number
for all shareholders if the stock is NOT publicly held. If the stock is publicly held, please provide
full names including middle initial, address, and phone number for those persons owning or con-
trolling 5% or more stock.

e  For not-for-profit corporations, please provide full names including middle initial, address, and
phone number for all members of the board (or controlling entity) and the manager (or head of

3. PROPERTY INFORMATION
e  Indicate the name of the proposed subdivision.
®  Indicate the subdivision’s common address. If no address, list closest cross streets.

® Indicate the Parcel ID Number. This number can be determined by contacting the Champaign County As-
sessor’s Office or by looking on your tax bill.

®  Indicate the property’s gross acreage.

®  Indicate the total number of proposed lots.

e Indicate the property’s current zoning classification.
® Indicate the property’s current land use.

®  Indicate the property’s proposed land use.

®  Indicate whether the property is with the City of Champaign Corporate Limits.

O OOoOoOoooOoOoo ood

Champaign
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NOT
SECTION & INSTRUCTIONS COMPLETE NEEDED

4. CONSULTANT INFORMATION

O

®  Provide the name, firm name, address, phone number, and email address of consultants used in this project.
If additional consultants were used, please provide the additional information on a separate sheet titled

5. LEGAL DESCRIPTION OF PROPERTY

O

®  Please include the complete property description as set forth in a deed, mortgage, or other similar legal docu-
ment. If additional space is needed, please attach a separate sheet. Indicate this sheet by titling the page

6. APPLICANT SIGNATURE

® By signing this petition, you are certifying that you have read the application, have provided the necessaty
documentation as listed under the Application Checklist, and that you understand the information listed under

CHAMPAIGN MUNICIPAL CODE

®  This section contains applicable Code sections. More information can be found in the City of Champaign
Municipal Code, Chapter 37, otherwise known as the Zoning Ordinance. This document can be found online

NOTICE TO APPLICANT

®  This section provides information that applicants and other interested parties should be aware of, including
the recommendation of a pre-application meeting with City staff, submittal deadlines, and other pertinent

ATTACHMENTS

O

A. Deed or other proof of parcel ownership.

B.  Please attach 4 full-size (24 in. x 36 in.) copies and 21 half-size (11 in. x 17 in.) copies of the preliminary plat.
Exact size of the drawings may vary somewhat due to office production facilities. Please see Chapter 2.02 of
the Manual of Practice for required elements.

O

C. Please attach a proposed phasing plan containing an estimated time frame that each phase of development will
be for final plat approval.

0o O

D. Ifyou are seeking a waiver to any part of the Code elements, please attach a waiver request letter including all
waiver requests and justification for the waiver items in accordance with regulations and standards. Make sure
to check either “I have attached these documents” or “I am not requesting any waivers”.

E. Electronic File Submission—With the Preliminary Plat Application, please submit the property lot line, road- O
way, bike path, sidewalk and other general layout layers in GIS Shapefile, AutoCAD, or similar GIS-
compatible medium. This will allow the Planning Department to see how the proposed subdivision layouts
will impact adjacent properties. See Manual of Practice Chapter 1.11 for full submission information.

OWNER AUTHORIZATION FORM n
®  If the applicant is NOT the owner of the property, please have the owner or owners’ agent sign the appropri- U This section is
ate section and have the signatures notarized to authorize said applicant to process the application. not needed if the
applicant is the
owner of the
property.

®  Please refer to the specific sections on the application for information required.
®  Please refer to the opposite side of this form for additional submission requirements if owner is NOT an indi-
Please fully review the application and make sure that any and all applicable documentation has been made and all supplemental materials

are attached prior to submission to the City of Champaign Planning Department. The Planning Department will not review incomplete
applications.

Champaign
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PRELIMINARY PLAT

PRELIMINARY PLAT

Among other information, the
completed application must
include the names of owners
including a Statement of
Beneficial Interest, review
fees as required in the City of
Champaign Municipal Code,
Chapter 26, Sections 17 and
17.1, a Waiver Request
Letter including justification
for the waiver items in
accordance with the
Subdivision Regulations, a
Final Plat Phasing Plan

A preliminary plat should
include, but is not limited to,
the following information:

General Provisions

Name of subdivision; name
and addresses of the
subdivision’s owner,
subdivider, and engineer;
standard engineering scale
not grater than 1 in. = 100
ft.; north arrow; date of
preparation, including the
most recent revision;
subdivision boundaries
clearly indicated graphically,
in addition to a written legal
description; a small vicinity
map depicting the location of
the subdivision with respect
to arterial and/or collector
streets in the vicinity; and
gross acreage of the
subdivision.

Existing Conditions
The names, location, right-of-

way, and pavement widths of
all existing public and/or

APPLICATION

containing an estimated time
frame that each phase of
development will be
submitted for final plat
approval, the number of
copies and the sheet size for
preliminary submittals as
required by Section 2.03 of
the Manual of Practice, and
identification of the owner’s
representatives.

The subdivider or developer
will submit 24 copies of the
preliminary plat together with

PRELIMINARY PLAT REQUIREMENTS

private streets within 200 ft.
of the proposed subdivision,
showing any existing
vehicular access points,
private streets, and
driveways; the nearest
arterial street access point
within 1/3 mile will be shown
on the vicinity map; the
location and size of all
existing sanitary sewers,
water mains, storm drainage
facilities, other underground
facilities and all related rights
-of-way and easements
located in or within 200 ft. of
the proposed subdivision
(larger adjacent areas should
be shown to the extent that
said infrastructure system
has a functional impact on or
by the platted area); the
topography by contour
intervals of not more than 2
ft. related to mean sea level;
the Drainage District(s) within
which the proposed
subdivision lies, or is

Champaign

the required application
items for review to the
Planning Director. The
submittal copies shall be in
the form of full-size (24 in. x
36 in.) copies of the
preliminary plat. Exact size of
the drawings may vary
somewhat due to office
production facilities.

contiguous with, or if the
proposed subdivision is not
in a drainage district, so
state; the location and
identification of buildings,
railroads, overhead
transmission lines, pipe lines,
excavations, bridges, culverts
and related items within the
tract and related rights-of-
way or easements; areas
within the proposed
subdivision identified as 100-
year floodplains, floodways,
and other known areas
subject to flooding; and the
location of existing streams,
rivers, watercourses,
designated wetlands, known
field tiles, lakes, ponds, and
impoundments within 500 ft.
of the proposed subdivision
and the related rights-of-way
and easements.

Proposed Development
The names, locations, rights-
of-way, and pavement widths
of proposed streets and

For additional
information,
please see City
of Champaign
Municipal Code
Chapter 31,
Article llI,

Division llI.

scale dimensions shown,
numbered in a manner that
indicates the initial proposed
phasing plan, if any; the
location of proposed
watercourses or
impoundments, including
stream relocations, showing
normal water levels and
direction of flow; and
proposed sanitary disposal
(public or private) and
stormwater systems
including location of drains,
water supply (public or well),
and related rights-of-way and
easements.

Planning Department — 102 N. Neil St. — Champaign, 1L 61820 — (217) 403-8800
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DISTRIBUTION OF PLATS FOR
FINAL APPROVAL
Following the review by DST and
other agencies, and notification
from the Planning Director that the
preliminary plat has been approved
by City Staff, additional copies of the
preliminary plat shall be submitted
to the Planning Department for Plan
Commission action and for City
Council final approval. After
approval by the Plan Commission
and the City Council, additional
copies of the original signed
Preliminary Plat will be submitted to
the Planning Department for
distribution.

Plan Commission Submittal
Following final revisions, the
subdivider will transmit to the
Planning Department 15 half-size
(11 in.x 17 in.) copies of the
Preliminary Plat, signed by the

owner, developer, and engineer for
consideration by the Plan
Commission.

City Council Submittal

Following the formal
recommendation of the Plan
Commission, the subdivider will
submit 13 half-size (11 in. x 17 in.)
signed copies of the Preliminary Plat
for consideration by the City Council.

Submittal for Signature &
Distribution

Following approval by the Plan
Commission and the City Council,
the subdivider will submit 3 full-size
(24 in. x 36 in.) and 3 half-size (11
in. x 17 in.) signed originals of the
Preliminary Plat. These submittals
will then be signed by the Secretary
of the Plan Commission and the
Mayor, in the signature blocks
required by Section 2.02-A-10 of the
Manual of Practice. The signed
originals will then be distributed to

the subdivider, various City
departments, and any applicable

outside agencies. . L . . .
*These dates are tentative. Incomplete applications will not be reviewed by the Planning

Department.
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